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INITIAL COMPANY INFORMATION

	Company 

	

	Nature of business (What did it do?)

	

	Principal trading address


	

	Other Trading Addresses


	

	Trading Names Used

	

	Website


	

	Company number


	

	Company Authentication Code & Password with Companies House


	

	Registered office


	


Directors:

	Name of director


	Home Address
	Contact Numbers

	
	
	Home:

Mobile:

Email:


	
	
	Home:

Mobile:

Email:




	Director who will sign the notices


	

	Director who will act as Chairman of the meeting


	


Company Secretary: (if applicable)
	Name


	Address
	Telephone / fax numbers

	
	
	Home:

Work:




Any Recent changes in directors / company secretary?
(Insert relevant details)

Shareholders:

	Name of Shareholder
	Address
	Number of shares held



	
	
	

	
	
	

	
	
	

	
	
	


Any Recent changes in share holdings?
(Insert relevant details)

Bankers (even if closed)
	Name and address of branch

	

	Telephone:
	Telephone:



	Account numbers and current facility for each account held in the name of the company
	Current a/c no:
Sort Code:

Current balance:

Deposit a/c no.

Current balance:

Loan a/c no.

Current balance:

Loan facility:



	Details of security (if any)
(attach copy of the debenture)



	Details of personal guarantors (if any)



Solicitor (if any)
	Name & address


	


Accountant / Auditor

	Name & address


	

	Contact


	

	Telephone:
	Telephone:




Insurance Brokers / Insurers (if applicable)
	Name & address


	

	Contact


	Telephone:

Fax:



	Policy number(s)


	


Pension Details (if applicable)
	Name & address


	

	Contact


	

	Telephone / fax numbers
	Telephone:

Fax:




Crown Departments:

HM Revenue & Customs 

	VAT registration number


	


H M Revenue & Customs (corporation tax)

	Reference number


	


H M Revenue & Customs (PAYE & NIC)

	Reference number


	


Hire purchase / leasing companies:

Finance company 
	Name
	Address



	Agreement number
	Asset
	Value of asset
	Amount outstanding

	
	
	
	

	Contact:
	Contact number:



Other creditor information:

Distraints / walking possessions / writs or other legal processes

	Name of creditor
	Amount outstanding
	Sheriff / bailiff
	Execution levied

(Yes / No)

	
	
	Reference


	

	
	
	Reference


	


Landlord

	Name and address
	Annual rent

Service charge
	Date rent last paid

Current arrears
	Location of title deeds or leases

	
	Rent

Service

Charge


	Date

Arrears
	


How much does the company owe the Directors – how much did you put in?
Trading History 

	When did the company commence to trade?


	

	Where did it trade from from?

Rented/leased or owned?


	

	Date trading started and what the company did?


	

	How did it go?
Well to start off with?


	

	When did it start to go wrong and why?

eg. Loss of contracts/competition?

(give examples)


	

	How did you try to stem the losses?


	

	What was the final straw?


	


