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LIST OF DOCUMENTS REQUIRED
1. Identification documents for all company directors, secretary and shareholders in the last three years. Identification can be satisfied by the production of a certified copy of one of the following:

· a current signed passport; or

· a current UK photo car driving licence; or

· a residency permit issued by the Home Office; or

· a current UK firearms certificate.

Evidence of your place of residence will be satisfied by the production of a certified copy of one of the following-

· a recent utility bill; or

· a local authority tax bill valid for the current year; or

· a bank or building society passbook containing your current address; or

· a current UK driving licence – if not used for evidence of name; or

· a mortgage statement

2. Creditors: 

a. All outstanding purchase invoices
b. Creditor schedule 
3. List of Assets.
4. List of Debtors giving:

a. Full Names.

b. Full address.

c. Amounts owed.

d. Copy invoices/orders/delivery notes.

e. Name and address of Factoring Company (if applicable).
5. Bank Statements for last 12 months.
6. Wages Records and Employee’s Records.

7. Books of Account (if maintained) for the last three years i.e.

a. Cash Book.

b. Petty Cash.

c. Sage Printout.

d. Sage Backup.

e. All purchase invoice files

f. All sales invoice files

8. Current Cheque Book and Old Cheque Book Stubs.

9. Current Paying in Book and Old Paying in Books.

10. Copy of Charges and Debentures.

11. All Writs, Summons, Petitions and “Nasty Letters” from Creditors, including Crown Departments.

12. All Hire Purchase Agreements.

13. All Leasing Agreements.

14. All Insurance’s and Insurance file giving name and address of Brokers.

15. Lease on Leasehold Premises.

16. All Car Documents giving:

a. Certificate of Registration.

b. MOT Certificates.

c. Certificate of Insurance.

17. VAT file and copy returns.

18. PAYE/ NIC file.

19. List of any litigation currently in action.

20. Other current company files and correspondence.

21. Details of any Pension Scheme operated by the Company including Names and Addresses of          Members and Policy Numbers.

